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General user notes:

« This application will allow you to create an ASN for a Cross Dock purchase order &
print the relevant labels to be attached to the cartons

« This application will automatically generate an ASN id for a Cross Dock order
e For bulk deliveries, you will need to create your own ASN id

Do not use the BACK button on your browser to navigate through screens as the
application will not work correctly. Please use EXIT / CLEAR SCREEN button to
move through screens

« If while using the application, you experience an application error, please log back on
to the system and continue where you left off. If you are unable to do so, please
contact the House of Fraser IT Helpdesk on hhofis@hof.co.uk or +44 [0]1793 640
345




Setup for the Extranet:

 To access the Extranet application a supplier must have access to the Internet. On
completion and submission of the registration form, you will receive a USER NAME
and password from the HoF IT Team, together with a URL to be used on the Internet.

« If you have any issues with accessing the system, please contact the House of
Fraser IT Helpdesk on +44 [0]1793 640 345




Definitions:

e HoF — House of Fraser

 ASN - Advanced Shipping Note

 DAN — Delivery Advice Number

e PO — Purchase Order




Logging In:

Once you access the Extranet you will see this scre  en:
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Click here to access ASN Extranet.
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Creating a new ASN:

Extranet - Microsoft Internet Expls
Fle Edit View Favorites Tools
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ASN Identifier

EE Delivery Centre | NATIONAL DI
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Delivery
dow
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Order ID Supplier Outstanding Qty ASN Qty|
718029 LANCA
713853 LANGA
725200 LANCA
728879 LANCA
730208 LANCA
73030 LANCA
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net Explorer provided by House of

File Edt “iew Favortes Tools Help
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Bulk Deliveries User
Guide

Cross Dock User
Guide

Label Barcode Font

htm
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ASN Maintenance

Logged in as vanheusent

ASN Identifier 728879110707
Order Number 729879
Supplier LANCA
— Order  Owstanding  ASN
Oy Oy Oy
1001 BOURNEMOUTH 5033
1525 GLASGOW 5183
1589 DONCASTER 5024
14583 BURTON ON TRENT g0z
0468 SUTTON COLDFIELD 5057
0701 MANCHESTER 5099
0720 BIRMINGHAM 5159
0728 NOTTINGHAM 5033
0804 CAMBERLEY 5042
0826 BLUEWATER 5147
1008 OXFORD STREET 5297
1052 CWMBRAN 5042
1547 CARLISLE 5033
(i1 (OCHEONOND 5051
0706 MEADOWHALL 5128
1003 EXETER 5057
1543 MIDDLESEROUGH 5033
0466 NORTHAMPTON 5051
0467 SOLIHULL 5033
0504 EPSOM 5081
0506 MILTON KEYNES 5033

# #
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Delivery Advice Number (DAN):

 The purpose of the DAN is to assist with invoice matching. The DAN reference is only
required for cross dock orders and must also appear on the corresponding invoice.
It is required to ensure that all invoices are correctly matched to the receipts and it is
espebcially essential where store invoices are raised all sharing the same HoF PO
number.

« If you invoice by delivery : you will be prompted to enter a DAN reference only once
per each ASN.

« If you invoice by store :you will need to enter a DAN reference for each store and
ensure it appears on the corresponding invoice.

 The set up and definition of your DAN reference will be discussed / agreed with you
prior to you using this application for cross dock ASNs
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HOUSE OF FRASER

Bulk Deliveries User
Guide

Cross Dock User
Guide

Label Barcode Font

Qw-© HRBG

ASN Maintenance
Logged in as vanheusent
ASN Identifier 728879110707
Order Number 729879
Supplier LANCA
— Order  Owstanding  ASN
Oy Oy Oy
1001 BOURNEMOUTH 5033
1520 GLASGOW
1859 DONCASTER
Please enter the Delivery Advice No below:-

0463 BURTON ON TRENT 4
0458 SUTTON COLDFIELD Delivery Advice No |
701 MANCHESTER Template  NNNNNNRUNN
0720 BIRMINGHAM
0728 NOTTINGHAM
0804 CAMBERLEY
0828 BLUEWATER
1008 OXFORD STREET
1052 CWMBRAN dd Store 5042
1547 CARLISLE 5033
(i1 (OCHEONOND 5051
0706 MEADOWHALL 5128
1003 EXETER 5057
1543 MIDDLESEROUGH 5033
0466 NORTHAMPTON 5051
0467 SOLIHULL 5033
0504 EPSOM 5081
0506 MILTON KEYNES 5033
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HOUSE OF FRASER

Bulk Deliveries User
Guide

Cross Dock User
e

Label Barcode Font

htm

ASN Maintenance
Logged in as vanheusent
ASN Identifier 728879110707
Order Number 729879
Supplier LANCA
— Order  Owstanding  ASN
Oy Oy Oy
1001 BOURNEMOUTH 5033
1520 GLASGOW
1859 DONCASTER
Please enter the Delivery Advice No below:-

0463 BURTON ON TRENT
0458 SUTTON COLDFIELD Delvery Advice No  |1234557/89] ]
701 MANCHESTER Template  NNNNNNRUNN
0720 BIRMINGHAM
0728 NOTTINGHAM
0804 CAMBERLEY
0828 BLUEWATER
1008 OXFORD STREET
1052 CWMBRAN dd Store 5042
1547 CARLISLE 5033
(i1 (OCHEONOND 5051
0706 MEADOWHALL 5128
1003 EXETER 5057
1543 MIDDLESEROUGH 5033
0466 NORTHAMPTON 5051
0467 SOLIHULL 5033
0504 EPSOM 5081
0506 MILTON KEYNES 5033

v B e ks ?

Enter your DAN and then click
Continue
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htm

ASN Maintenance
HOUSE OF FRASER|
Logged in as vanheusent
Bulk Deliveries User ASN Identifier 729879110707
Guide
Order Number 729879
Cross Dock User
Guide Supplier LANCA
Label Barcode Font
— Order  Owstanding  ASN
ay ay ay
1001 BOURNEMOUTH Add Store 5033
1529 GLASGOW icrosoft Internet Exp..
1569 DONCASTER
Please choose the required item code:
0483 BURTON ON TRENT © House of Fraser Line ltem Nurnber
0458 SUTTON COLDFIELD © Supplier ltem Reference Number
© European Article Number (EAN)
0701 MANCHESTER
0720 BIRMINGHAM
0728 NOTTINGHAM Add Stare 5033 \
0304 CAMBERLEY Add Store 5042
0526 BLUEWATER Add Store 5147
1008 OXFORD STREET Add Store 5207
1052 CWMBRAN Add Store 5042
1547 CARLISLE Add Store 5033
e e
0451 chdmes Add Store 5051
0708 MEADOWHALL Add Store 5126
1003 EXETER Add Store 5057
1543 MIDDLESBROUGH Add Store 5033
0486 NORTHAMPTON Add Store 5051
0457 SOLHULL Add Store 5033
0504 EPSOM Add Store 5081
0506 MILTOM KEYNES Add Store 5033
s e e v e— W YT

v e

Links >

(3
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Using label per pack:

Please note that once you confirm the ASN you can not change the label
guantity

House of Frase| net Explorer provided by House of

File Edt “iew Favortes Tools Help
Qe - - [x] B @ POsenn Slprmons €2 -8 WL £l 3

s him v B e ks >

b

Address [@)

HOUSE OF FRASER AziMalntenance | I .
Logged in as vanheusent &
Bulk Deliveries User ASN ldentifier 720862110707 Delivery Advice No 1412124575
E:::Dm:k e Order Number 729952
Guide Supplier GIVEN
Label Bareode Font
Store Order Qty Outstanding Oty ASN Oty
0468 SUTTON COLDFIELD ]
0701 MANCHESTER 4
0720 BIRMINGHAM 75
0728 NOTTINGHAM 19
0804 CAMBERLEY 21
0526 BLUEWATER 47
1001 BOURNEMOUTH 2
1529 GLASGOW 77
1589 DONCASTER 21
0706 MEADOWHALL 18
1008 OXFORD STREET 11
1052 CWMBRAN 21
1547 CARLISLE 21
0466 NORTHAMPTON 21
0467 SOLHULL 21
0504 EPSOM 21
0506 MILTON KEYNES 21
0720 READING 21
0802 VICTORIA 48
1003 EXETER 0
1543 MIDDLESEROUGH 18
0469 TELFORD [ Addstoe | 18
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soft Internet Explorer provided by House of

File Edt  Yiew Favorkes Tools Help oy
Q- @ - ¥ [B G| Poewr Sprmons @) (-1 @ - [ )
address (] b b isn him v B e ks >

ASN Maintenance |
HOUSE OF FRASER
Logged in as vanheusent
Bulk Deliveries User ASN Identifier 728852110707 Delivery Advice No 1412124578
Guide
Cross Dock User Order Number 729952 Store 0701 MANCHESTER
Guide
Supplier GIVEN
Label Barcode Font
[ sawaEit |
tem Deseription Suppiietitm Hilielarding ASN ay Pack Label
Ref# aty “
[AMARIGE MARIAGE EDP 30ML PO12340 o[ 2 7zessaovor [
AMARIGE MIRIAGE EDP S0ML PO12345 0 7299520701 [
(AMARIGE MARIAGE EDP 100ML  PO12346 o3 7zessvot [
(AMARIGE MARIAGE BODY VEIL  PO12357 o3 7zesswoi [
[AMARIAGE MARIAGE SHOWER
A PO12358 o3 rasesormn [
[AMARIGE MARIAGE DEODORANT
EERAY PO12662 0 3] rasesaovot [

)2 (




2 House of Frasei

File Edt View Favorkes

Qe - - [x] B i DOsen Slprmons €

Tools  Help

Address @] hetp

HOUSE OF FRASER

Bulk Deliveries User
Guide

Cross Dock User
Guide

Label Barcode Font

htm

ASN Maintenance

Logged in as vanheusent

N—r

ASN Identifier 728852110707 Delivery Advice No 1412124578
Order Number 729952 Store 0701 MANCHESTER
Supplier GIVEN

[ Save 2 Exit_|

tem Deseription Suppiietitm Hilielarding ASN ay Pack Label
L Ref# ay

[AMARIGE MARIAGE EDP 30ML 012340 o2 pemgsm
AMARIGE MIRIAGE EDP S0ML 012345 0 7299520701 [
[AMARIGE MARIAGE EDP 100ML 012346 o3 7zessvot [
[AMARIGE MARIAGE BODY VEIL 012357 o3 7zesswoi [
[AMARIAGE MARIAGE SHOWER
A PO12358 o3 rasesormn [
[AMARIGE MARIAGE DEODORANT
EERAY PO12662 0 3] rasesaovot [

18



2 House of Fraser - Extranet - Microsoft Internet Explorer,

File Edt  Yiew Favorkes Tools Help
Qo - @ \ﬂ @ D /f?‘ Search \“3 Favorites %) & mE-UJ@
Address ] hitp: b c htm
ASN Maintenance
HOUSE OF FRASER
Logged in as vanheusent
Bulk Deliveries User ASN ldentifier 7300430608074 Delivery Advice No 54321
Guide
Cross Dock User Order Number 730043 Store 1020 CARDIFF
Guide
Supplier CLARI
Label Barcode Font
[ Save 2 Exit_|
tem Deseription Supplletltam; Ra 0““"““"3‘5 ASN ay Pack Label
\WEEKEND COLLECTION EXPRESS 1093850 0 7300431020
i COHLECTON 1034950 0 7300431020
NON SALEABLE CLARING o[ w0l ramgssiox;
[WEEKEND COLLECTION EXPRESS 1033950 0
[WEEKEND COLLECTION
COCOONING 1034350 ] I
NON SALEABLE CLARING o[ o)
NON SALEABLE CLARING o[ o)
NON SALEABLE CLARINS o[ o
NON SALEABLE CLARINS so g
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HOUSE OF FRASER

Bulk Deliveries User
Guide

Cross Dock User
Guide

Label Barcode Font

ASN Maintenance

Logged in as vanheusent

ASN Identifier 728852110707 Delivery Advice No 1412124578
Order Number 729952 Store 0701 MANCHESTER
Supplier GIVEN
[ sawaEit |
tem Deseription Suppiietitm Hilielarding ASN ay Pack Label
L Ref# aty
AMARIGE MARIAGE EDP 30ML 012340 o2 pemgsm
AMARIGE MIRIAGE EDP S0ML 012345 0 7299520701
AMARIGE MARIAGE EDFP 100ML  PO12348

[AMARIGE MARIAGE BODY VEIL
[AMARIAGE MARIAGE SHOWER
GEL

[AMARIGE MARIAGE DEODORANT

SPRAY

012357
JDRY 1icrosoft Internet. Explorer

e \") Have you amended the quantities ar s yau are not Fulling?

v e

Links >

)
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2 House of Frasei

File Edt View Favortes Tooks

Help
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Address @] hetp

HOUSE OF FRASER

Bulk Deliveries User
Guide

Cross Dock User
Guide

Label Barcode Font

2 -
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ASN Maintenance |
Logged in as vanheusen1

ASN Identifier 728852110707 Delivery Advice No 1412124578

Order Number 729952

Store 0701 MANCHESTER
Supplier GIVEN

Do you want to generate and print the labels for this store?

Generate Lahels l [ Exit

v B

Links >
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i

STORE NUMBER

0701

STORE NAME

MANCHESTER

ORDER NUMBER
729952

ASN
729952110707

[ RERATHACIVT AU
729952070102

"OA
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*To Close (Save) or to Confirm ASN
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In order to reprint the labels at any time:

Query ASN > Amend Order > Amend Store > Save & Exit > Confirm
number of labels (if using label per store)> Generate Labels

Query ASN > View Order > View Store > Exit > Confirm number of
labels (if using label per store) > Generate Labels
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